


On Thu, May 6, 2021 at 4:16 PM Brazeau, Brian <brian.brazeau@hq.doe.gov> wrote:

Hi Becca,
Thank you again for your prompt response to my prior email. I have a couple of additional
questions for you:

1. 

Thank you for all your assistance with this and let me know if you have any additional questions or
concerns.
Best,
Brian Brazeau
Brian Brazeau
Attorney-Advisor
U.S. Department of Energy
Office of General Counsel
brian.brazeau@hq.doe.gov

From: Becca Ward  
Sent: Wednesday, May 5, 2021 5:09 PM
To: Brazeau, Brian <brian.brazeau@hq.doe.gov>
Subject: Re: [EXTERNAL] Re: Schedule C Position with the Department of Energy
Hi Brian,
Please see my responses. Thanks so much!
-Becca
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On Wed, May 5, 2021 at 3:51 PM Brazeau, Brian <brian.brazeau@hq.doe.gov> wrote:

Hi Becca,
Thank you for your response to my prior email. Based on the information that you provided, I
have a few follow-up question/points for you:
Part 1: Filer’s Positions Held Outside U.S. Government

1. You do not need to report your position for the U.S. Senate, since this is a federal
government position.

2. 

Part 3: Filer’s Employment Agreements and Arrangements

3. 
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Part 6: Other Assets and Income

4. 

Thank you again for all your assistance with this.
Best,
Brian Brazeau
Brian Brazeau
Attorney-Advisor
U.S. Department of Energy
Office of General Counsel
brian.brazeau@hq.doe.gov

From: Becca Ward  
Sent: Tuesday, May 4, 2021 5:20 PM
To: Brazeau, Brian <brian.brazeau@hq.doe.gov>
Subject: Re: [EXTERNAL] Re: Schedule C Position with the Department of Energy
Hi Brian,
Thank you for bearing with me! All my answers are below in blue.
Please let me know if I can provide any additional information or clarity.
Thanks,
-Becca
On Tue, May 4, 2021 at 12:49 PM Brazeau, Brian <brian.brazeau@hq.doe.gov> wrote:

Hi Becca,
Thank you for completing your report. Based on the information that you provided, I have a
few follow-up questions for you:
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Thanks so much for your help!
-Becca
On Mon, May 3, 2021 at 11:08 AM Brazeau, Brian <brian.brazeau@hq.doe.gov> wrote:

Dear Ms. Ward,
Good afternoon. My name is Brian Brazeau and I am an ethics attorney at the U.S.
Department of Energy. I provide guidance on the Federal ethics rules and assist with the
department's hiring process for new appointees. Recently, I received word that you have
been tentatively selected for a Schedule C position.
Public service is a public trust, and one essential aspect of the government ethics program
is appropriately managing conflicts of interest. Conflicts occur when an employee works on
an official matter that will affect his or her own financial interests or the financial interests
of certain others whose financial interests are deemed to be the same as those of the
employee. Our office is responsible for determining whether potential appointees have
any actual or potential conflicts of interest, and this review is an essential step in your
employment process. 

The manner in which we conduct our clearance process is through the use of the Public
Financial Disclosure Report (OGE Form 278e). As an employee serving in a Schedule C
position, you are required to complete this form, which will outline your assets, including
those of a spouse or dependent child if applicable, your outstanding liabilities, continuing
employment relationships, and your relationship to outside groups. I will then review this
information to determine if you have any conflicts of interest.

The form must be completed via an online system known as "Integrity." Below are
instructions on how to access Integrity and complete your report. Having worked on these
reports and having tried various internet browsers, I recommend you use Google Chrome.
For some reason, for this particular function, it seems to work best.
1. Log onto: https://integrity.gov. 

2. At the login prompt for password, click on "Forgot, Change or Set password" and follow
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the on-screen instructions. Please use the email address this email was sent to as your
user name.

3. Once you have set a MAX.gov password, please do the following:

a) Close any open internet browser windows.
b) Open a new browser window and log onto https://integrity.gov again.
c) Click on "Login to Integrity" on the Integrity landing page.
d) Enter the appropriate email and password and click "Login with User ID."
e) If this is your first time logging onto Integrity, you will need to verify that your contact
information is correct and check the box to accept the User Agreement.

4. After you follow the above steps, you will be brought to your "My Tasks" page and will
see that a new entrant report is awaiting your action. To begin filling out the report, select
"Start" to the right of the report status.

5. After you complete the report, do not submit the report. Please send me an e-mail
stating that it is ready for review. I will review it to make sure it is complete. If you are
actually appointed to a Schedule C position, we will provide additional instructions to you.
Here are a few things to remember when you are completing your report:

. If you have any retirement benefit plans, you are required to list the sponsor of the plan
(usually any prior employer, not including DOE) and the estimated monthly amount of
payment you will receive when you are eligible to draw the benefit. These types of plans
are defined benefit plans meaning that you are guaranteed a payment by the prior
employer based upon a particular formula (e.g. three highest years compensation) or set
dollar amount. Defined contribution plans, such as 401(k) plans, are also retirement
benefit plans, but the returns are governed solely by market performance.

. If you have either individual or employer-related retirement accounts, such as 401ks,
IRAs, or SEP accounts, or any non-retirement investment/brokerage accounts, you must
list each underlying assets held in the account separately. An entry "IRA account" would
not be an appropriate entry.

. You are also required to list all assets held by your spouse and any minor children.

. You must list your spouse's employer and the manner in which he or she is compensated
(e.g., salary, commission, fees, etc.). Do not list the amount of your spouse's
compensation. 

. You must list your spouse's retirement assets as well, including any defined benefit plan
as described above.

. Please keep in mind that all completed forms, as the name implies, become publicly
available documents. Please do not include account numbers, names of dependent



children, birthdays, social security numbers or any other personally identifiable
information. 

Please feel free to contact me with any questions. I look forward to working with you.

Brian Brazeau
Attorney-Advisor
U.S. Department of Energy
Office of General Counsel
brian.brazeau@hq.doe.gov
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